A. Fill in the Blank: 
      SUM(), IF(), conditional, ascending, filtering
1. The ______function is used to add up a list of numbers in Excel.
2. To highlight cells that meet certain conditions, you use ___ formatting.
3. If you want to arrange your data from smallest to largest, you sort it in __order.
4. The ___ function helps you make decisions in Excel by checking if something is true or false.
5. To only see rows that meet specific criteria in a spreadsheet, you can use the _____feature.










B. Multiple Choice Questions: Choose the correct answer from the choices for each question.
1. If you want to see only the students who scored above 80, which feature would you use?
· a) Sorting
· b) Conditional Formatting
· c) Filtering
· d) SUM()

2. Which formula would give you a result of "Yes" if the value in cell A1 is greater than 10, and "No" otherwise?
· a) =SUM(A1,10)
· b) =IF(A1>10,"Yes","No")
· c) =COUNT(A1)
· d) =MAX(A1,10)

3. Let's say our company is based in North Carolina and we want to know which of our donors are local. Which of the following IF functions would place the word "Yes" for donors from North Carolina and "No" for those who live out of state?
4. Top of Form
a) (IF E2=NC, "No", "Yes")
b) IF("NC", "Yes", "No")
c) IF(E2="NC", "Yes", "No")
d) IF(E2=NC, "No", "Yes")
5. Bottom of Form

C. What is the difference between sorting data in ascending order and filtering data?







D. Write the html code to design the following with background color=”lightblue”, border=”3px” and bordercolor=”red” :
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